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Introduction
Funds taken in on one record can be transferred to another record using the Fund Transfer feature.  The funds on the original record will be refunded once the process is complete.

Processing a fund transfer
In this example, the wrong record type was initialized by mistake and fees were assessed and paid for on Commercial Structural (995-19-000084-STR).
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The correct record type was then initialized and fees assessed and invoiced ready to be paid on Residential Structural (995-19-000085-STR).
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First, the fees on the original record (995-19-000084-STR) need to be Voided to cause an Amount Not Applied.
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Next, search for the new and correct record (995-19-000085-STR).  The fees should be invoiced and ready for payment.
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Go to the Payment portlet and click Fund Transfer.
[image: ] 

User will be prompted to search for the record you need to move the money from, use the record number search field and search for the record with the Amount Not Applied (995-19-000084-STR).
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Place a check next to the appropriate record and click Select.
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If the record selected does not have an Amount Not Applied available, the user will receive the following message and must perform the search again.
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If a record with an Amount Not Applied was selected, the user will see the following Fund Transfer detail screen.  

Notice the Available Amount is the total Amount Not Applied.

Make sure to choose Fund Transfer as the payment method.  

User must fill in the Transfer Amount.  This must be the full Available Amount.  Click Submit.
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The user will get a message that the transfer was successful.  

The funds have now been transferred to the new record as a Fund Transfer payment transaction, Fund Transfer payment method, and a status of Paid.  Now the funds need to be allocated to the fees items.


Place a check next to the Fund Transfer payment transaction and click Apply.
[image: ]           Select which fees to allocate the funds to and click Submit.
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The new record (995-19-000085-STR) will now have a complete processed payment.
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[bookmark: _GoBack]The original record (995-19-000084-STR) now has a Refund transaction processed with Fund Transfer payment method, and the Amount Not Applied = $0.00.
[image: ] 


[image: Description: 20090223_logo_tag_transparent.gif]Last modified: August 22, 2019
1

[image: Description: 20090223_logo_tag_transparent.gif]Last modified: October 4, 2019
2

image3.png
995-19-000084-STR

Menu v | Add Delete Void Invoice | ReCalc Help

Fee Hem Srucural plan v fan. St i ot 1a_Satanceofminimum permit fees - suctural, State of Oregon Surcharge - B1dg (1256 of applicablefees)voidd successfuy.

Fee Calc. Factor: |Job Value(Contractor)$100.00 Fee Total 5000
Showing 1-4 of 4.
[] Feetem ay unit Fees Status
[ Structural plan review fee 10008  Ea 65052 | CREDITED
[m] 1 Ea $1300 | CREDIED
[m] imum permit fees - structural 9878 Automatic 598780 | CREDITED
[] State of Oregon Surcharge - Bldg (12% of applicable fees) 10008  Ea §12010 | CREDITED

Page

1

of 1

Balance Due

50.00

50.00

50.00

50.00

Invoice
#

886

886

886

886

Assessed

1010412019

1010412019

1010412019

1010412019

Fee Code Notes
B_STR_100
B_STR_160
B_STR 390

B ST_SR




image4.png
Pay Apply | Refund

995-19-000084-STR
Total Invoice Amount: ~ $0.00
Total Payment: 177142
Total Balance: s1771.42Cr





image5.png
Menu v Add Delete Void Invoice

Fee Calc. Factor:  Job Value(Contractor)$250,000.00[V] Fee Total

Showing 13 of 3

[] Feetem
[ Structural plan review fee

[ Structural building permit fee
O

State of Oregon Surcharge - Bldg (12% of applicable fees)

Page 1 oft

ReCalc

$185021

Help

aty

1,050.4

1,050.4

unit

Ea

Ea

Ea

Fees

$68276

$1,050.40

12605

Status

INVOICED

INVOICED

INVOICED

Balance Due

$68276

$1,050.40

§126.05

Invoice
#

887

887

887

Assessed

1010412019

1010472019

1010412019

Fee Code

B_STR_500

B_STR 560

B_ST_SR.

Notes




image6.png
< Record ID: 995-19-000085-STR

o A notice was added to this record on 2018-11.05.
® Condition: DK test condtion : Condition comments - Accela6Test Severty: Notice

Documents (0) Total conditions: 1~ (Notice: 1)
Expiration Date View notice
Fees (3

@ Pay Apply  Refund  Void | Generate Receipt | Fund Transfer | Reports
Fee History (12)
—— Total Invoice Amount: ~ $1,850.21 Terminal #:
hep=aiens (@) Total Payment: 50.00 Cashier ID:  KALLMAN

Total Balance: $185021 Date: 10042019
Owner (2) Amount Not Applied:  $0.00
Invoices

Parcel (1) Invoice # Amount N
Payment 887 5185921

Help

Paid in Full

N

Balance

5185921




image7.png
< Record ID: 995-19-000085-STR

o A notice was added to this record on 2018-11.05.
@ ‘Condition: DK test condition : Condition comments - AccelaTest Severity: Notice
Documents (0) Total conditions: 1~ (Notice: 1)
Expiration Date View notice
Fees (3
@ Menu v Submit | Reset | Cancel Help | [ Enable Soundex Search

Fee History (12)

seaRcH By ADDREsS seARcH BY PARGEL
Lpecion=l(0) Street # Street Name gy Unit# (o serch by paret st - s o bttom o form)
Parcel #
Owner (2) iy arcel
Parcel (1)
SEARCH BY RECORD NUMBER SEARCH BY RECORD STATUS SEARCH BY EXPIRATION DATE FuLTER BY MODULE
iration Date

Payment Record Number IVR Reference # Status e i Module Name

995-19-000084-STR x —Select— ™ ~Select- [v]
Payment History To

CpenedDater

Created By ACA

Professionals (0) From: 06/22/2009 | I — Receipt Number Check Number

To:|10/04/2019 [:::]
Record Status

SEARCH BY CUSTOM FIELD LAGEL SEARGH BY CUSTOM LST TABLE)
Related Records Custom Fields Label Custom Lists Label (feld name)
Set (0
et(0) Custom Fields Value Custom Lists Value

Valuation (Calculator) (0)
Valuation (Contractor) P ——

Project Name Ouner Name Detailed Description - (Use % Widcard)
Workfiow

Business or Contractor Name Contact gy

Workflow History (1) check spaling




image8.png
Menu v | Select Cancel Help

Bret
[ Permit Number Record Type Number Street Name ciy status LastName  Assigned o Staff Descripton  Record ID

995-19-000084-STR Commercial Structural 123 MAIN SALEM App Submitted HOUSER 19CAP-00000-0003T




image9.png
Menu v | Select

Search

Cancel | Help

The selected application cannot be transferred because of insufficient funds.

Showing 1-5 of 100

m]

O
O
O

Permit Number

995-19-000084-STR

995-19-000085-STR

995-19-000020-PWIN

Record Type

Commercial Structural

Residential Structural

Put

Works Investigation

Number

123

123

123

Street Name.

MAIN

MAIN

MAIN




image10.png
Menu v | Submit | Reset  Cancel Help

Application Available Amount
995-19-000084-STR $1.771.42

fethod [Transfer Amount
Fund Transter 1771.42] x

Comment

check soelling




image11.png
Pay

Fund transfer completed successfully.

Total Invoice Amount:  $1,859.21

Total Payment: §1771.42
Total Balance: 58779
Amount Not Applied: ~ $1.771.42

Invoices

Invoice #

887

Transactions

4

Transaction Code

Refund

Void Generate Receipt | Fund Transfer

KALLMAN
100042019
Amount
185921
Transactions Method Receipt#
Fund Transfer Fund Transfer 552

Reports

Not Applied

5177142

Help

Paid in Full

N

Amount

5177142

995-19-00085-STR

Status

Paid

Received

Balance

185921

Trust Account 1D

Cashier ID

KALLMAN

Date

1010412019




image12.png
Menu v | Submit | FullPay = Reset  Cancel

Amount Not Applied: $1,771.42

invoice # Priority Payment Period

[ 887 STANDARD
O

887 STANDARD
[ 887 STANDARD

Fee Code

B_STR_560

B_ST_SRCHGBL

B_STR_500

Help

Fee ltem

Structural building permit fee

State of Oregon Surcharge - Bldg (12% of applicable fees)

Structural plan review fee

Quantity

1

1,050.4

1,050.4

Fee

$1,050.40

$126.05

$682.76

Paid

$0.00

$0.00

$0.00

Outstanding

$1,050.40

$126.05

$682.76

Amount

978.66

120.00

672.76

Total
1771.42




image13.png
995-19-000085-STR

Total Invoice Amount:
Total Payment:

Total Balance:
Amount Not Applied:

5185021
5185021
50.00
50.00




image14.png
‘ Pay H Apply H Refund H Void H Generate Receipt H Fund Transfer  Reports H Help ‘

Terminal #:
CashierID:  KALLMAN
Date: 101042019
Invoice # Amount Paid in Full Balance
885 Iy s177142 Y 50.00
886 (51.771.42) 50.00
Transactions
Transaction Code Transactions Method Receipt# Not Applied Amount Status Received Trust Account ID Cashier ID Date
Fund Transfer Fund Transfer 551 5000 (51,771.42) Transferred KALLMAN 1010412019

] Payment Cash 550 5000 $177142 Paid None KALLMAN 1010412019




image1.png
Commercial
995-19.000084-STR  Spmers




image2.png
Residential
995-19.000085-STR  §oment




image15.wmf

oleObject1.bin

image16.png
r a Your dink
to building Oregon

ermlttm




