Building Official E-signature


Building Official E-signature Submittal


[bookmark: Text1]Jurisdiction:		     
[bookmark: Text2]Submitted by:		     
[bookmark: Text3]Submittal Date:	     

1. This submittal allows your jurisdiction to submit a scanned Building Official electronic signature that will be displayed on the following reports:

· Certificate of Occupancy
· Temporary Certificate of Occupancy

|_| We wish to use scanned signature – attaching signature as per the image requirements below.

2. If no scanned signature is provided, by default - both reports will display the BO’s name in a cursive font (see examples below).

|_| No scanned image provided – cursive font default is sufficient.

3. Please only check the below box below if neither option above is preferred.  In this case, the signature feature will then be blanked out and the BO’s name will only be printed in standard text below the signature line - then both reports above will require wet signature by the Building Official.

[bookmark: Check3]|_| Please do not include either option above – BO will wet sign both reports as required.

Image Requirements:
· 7.5" x 0.5"
· 200 pixels per inch
· JPEG or PNG
· The signature should fill most of the height but there will most likely be lots of white space for the width and that’s okay – see example below.
· Sign with black ink.
· Jurisdiction staff can take a picture with phone or use a scanner.
· IF AVAILABLE - in Photoshop, open the scanned image, use Magic Wand tool to select the image > remove the background (this is to remove any background shading that might be in the scanned image).  
· Save the file as a JPEG.  As long as the file is saved with the correct dimensions (above), the signature will not display skewed on the report.
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- See next pages for report examples –

C of O examples:
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TCO examples:
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Important Note:  for agencies that use the Onsite Module - the Onsite Certificate of Satisfactory Completion (CSC) report includes the printed name of the Sanitarian of record, but because there could be several Sanitarians, this report won’t use a scanned signature.  However, the report will show the Sanitarian’s name in cursive font (developed in partnership with Oregon DEQ).

[image: Graphical user interface, text, application

Description automatically generated]




[image: Description: 20090223_logo_tag_transparent.gif]Last modified: July 30, 2024
1
[image: ]Last modified: July 12, 2024
3
image3.jpg
Temp C of O (Before):

This Temporary Certificate of Occupancy Expires On: 05/09/2073 |

This Tem porary CarBficate of Occupancy shall be posted In 3 conspicuous place on the premises and shall not be
removed except by the Building Officil or designee.
Granted this 9th Day of February, 2024

Rick Goff
By:
ing official

Temp C of O (Aften):

This Temporary Certificate of Occupancy Expires on:05/09/2024 ]

This Temporary Carbficata of Occupancy shall be postad in 3 conspicuous place on the premises and shall not be
removed except by the Building Offical or designee.

Granted this Sth Day of February, 2024
By: Rick Goff, Building Official
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Onsite CSC (Before):

Environmental Healtr Speciaist Trainee:

Onsite CSC (After):

Issued By:  flacol Mauea Effective Date: 0411612024
Environm entaleath Specialst Tramee





image1.png




image2.jpg
Randy Scheid
Contactand Icane nformaton o th genera,sleaical, lumng and mechanical conéracors s an le and can b cbting

e /13724 6:57 am Poge1of s omerhe\Docaments Resorts e\ Crig ot

Randy Scheid
Bulding Offcl

Randy Secheid

(ontoct and cense informtion forthe general, electica, phanbing and echanica cntracors s on il can be cbtaived span

Printed:613/24 6156 o Poge 10t UserstowereDosuments\Resorts\CHfosstd_

C of O (After - example with scanned signature):

Tom Builder Effective Date: May 29, 2024
Suiding cffical

Contoct and lcense formation fo the genera,decrics, phumbing and mechanial controctrs i o fle and can b btaned upen

Ptz 152 am Fage 1ot Ui onarne Coments Reperia sl





image5.png
r a Your dink
to building Oregon

ermlttm




