How to set Preference Management to view data across Modules

1. [bookmark: _GoBack]If you haven’t already, locate and favorite the Preference Management page – Launchpad > All Pages dropdown list > favorite the Preference Management page to add it to your Launchpad group.  Other recommended pages for your Launchpad group might also be MY TASKS and INSPECTIONS – these two pages do not have the Module dropdown available to them as the RECORD LIST does, so they only display data as per your preferred module selection.  Seeing all of your assigned items as a user, across modules, is key so that you are not unknowingly missing anything assigned to you or others (Inspections, Workflow tasks like Plan Reviews, Activities).
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2. First before selecting a Preferred Module, make sure all pages are closed – this is important so that all impacted pages will refresh to show data for your preferred module selection.  When selecting a Preferred Module, you will only see those modules that you have permissions to.  For example, if your user does not have any user permissions for Planning, you will not see the Planning Module as an available selection in the dropdown.
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3. Once a Preferred Module is selected, you can open various pages – MY TASKS and INSPECTIONS are pages that rely on your module selection.

MY TASKS page – data and filters
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INSPECTIONS page – data and filters

[image: ]

[image: ]


image6.png
<«

File Edt View Favortes Tools Help

SCAPPOOSE

|
Q

Inspections
Menu v Manage Inspections v Delete | Search | Route Sheet GIs
Showing 1-3 of 3
[ mspecton Type Address Permit Number
[ 1999 Final Buildir 52212 SW KEYS RD, SCAPPOOSE. 759-21-000053-STR
[ 1999 Final Buildir 52846 NE 3RD ST, SCAPPOOSE,. 759-20-000228-STR
[ 1995 Final Inspection - Engi. 52846 NE 3RD ST, SCAPPOOSE,. 759-20-000228-STR

Page 1 oft

Viewlog v

Status
Scheduled
Scheduled

Scheduled

Reports

Inspector
Don Vandomelen
Don Vandomelen

Chris Negelspach

Help

R hitps/av-oregon accelscom/pories/spa/dashbosrd.do¥ spaces/ 911
&

2 Accela Autormtion®

5 2 Accela Automation® || ACCELA + || BCD Referencelnfo = | Kayako =[] Project Mgmat ~ |'] Virtual Merchant + ) Cirx XenApp - Logon 4% monday.com &) Assembla &) BCD - Contractor-nd

Electrical Master Inspections (PENDING)
Final Building Inspections Approved in last 7 days
Final Electrical Inspections Approved in last 7 days

Final Mechanical Inspections Approved in last 7 days

Final Plumbing Inspections Approved in last 7 days
Inspections scheduled in the next two weeks
Missed Inspections - Scheduled/No Results Posted
My Inspections

My Inspections - Resulted Today

My Filters My Inspections - Scheduled for Today

Scheduled
Date

042112021

0422112021

042112021

My Inspections - Scheduled/Resuits not posted
Resulted Inspections

Today's Inspections-Building
[Tomorrow's Inspections-Building

SCAPPOOSE 4 Kelly Marshall

NOTE: With Building as my Preferred
Module, the Inspections page displays
Buiding inspections and the Filters are
building-oriented

I

Request Comment

Inspection
Contact Name

Inspection Contact
Phone Number

Requestor's Phone

Scheduled By Number

Andrew Di. 1(503)437-5350  Don Vandomelen 1(503) 437-5350
We are ready anytime t craig 9712034855 Elizabeth Happala 9712034855
We are ready anytime t craig 9712034855 Don Vandomelen 9712034855




image7.png
File Edit View Favorites Tools Help

45 2 Accela Automation® || ACCELA + '] BCD Reference o =[] Kayako =[] Project Mgmnt ~ '] Virtual Merchant + &) Ciri XenApp - Logon 4 monday.com &) Assembla &) BCD - Contractor-ndi

SCAPPOOSE

Inspections

Menu v Delete  Search  Route Sheet Gls Viewlog v Reports Help My Filters|

Manage Inspection

[select-
Inspections scheduled-next 2 weeks

Missed Inspections-Scheduled/No Result Posted
My Inspections

My Inspections - Resulted Today

My Inspections - Scheduled for Today

My Inspections - Scheduled/Resuits not posted
Today's Inspections-PW

[Tomorrow's Inspection:

Atemate ID Status Inspector Ret

0 record(s) found.

Inspections

quest Commen Phone Number

fion Contact

NOTE: With Public Works as my Preferred
Module, the Inspections page displays PW
inspections and the Filters are PW-oriented

jestor's Phone
Number





image1.png
SCAPPOOSE

_ Your Pages +New  Recent Clear All U
759-20-000001-PLNG Parcels
Q Planning Reports 759-20-000024-STR
~
Public Works Reports 759-20-000040-PLM Owners
Scripts From Launchpad > All Pages 759-19-000228-DWL
P dropdown lst > locate the Preference
EMSE Tool Management page and favorite it by v ¥ Assets
S s s 759-20-000001-PW
User Management 759-19-000193-STR-..
Contacts
Preference Management N 759-20-000022-STR
Public User 759-19-000263-DWL
Professionals
User Info M &

759-20-000066-PLM




image2.png
SCAPPOOSE

Your Pages +New

Record Building Reports

Favoriting the
Preference
Management page is
recommended for
ease of use, o quickly
toggle between
modules as needed

Preference
Management

All Pages





image3.png
SCAPPOOSE

Preference
Management

Preference

The logged in user will only see
modules that they have
permissions 10 in the Preferred
Module dropdown - select the
module you want for
preference.

Menu v

—Select—

Submit

Reset

Help




image4.png
ssigned) Building Review Tasks

ssigned) Engineering Review Tasks
ssigned) Fire Review Tasks
Fle Edt View Fovortes Toos Help ssigned) Infrastructure Review Tasks
3 ) ) ssigned) Planning Review Tasks (not including Planning module) ) )
s B Accela Automation® [] ACCELA » [] BCD Referencelnfo ~ [ Kayako + ] Project Mgmnt ] Virual Merchant = &) Citrx XenApp - Logon ssigned) Site Review Tasks &) Building & Planning &) Buiding Vluation Data ICC. &] Buil

s [ScaPPoOSE V]
SCAPPOOSE on Accepted SCAPPOOSE Vi

Building Reviews.

» My Task Searching

Q Workflow Tasks (7)

NOTE: With Building as my Preferred Module,
the Filters provided in My Tasks are all buiding-
oriented - looking at Buikding record data / criteria
3 Al 4 tabs in the My Tasks page would be building-
Menu v Assign = Claim | Release | Help | MyFilters| oriented in terms of the data and flter results

The Inspections Tab on My Tasks is simply a
view of the Inspections page for Buiding
inspections.

(Een@) Showing 17 of 7

Duration ~ Task

TR EE@) [] DueDate  Task (Days)  Active  Record Number Address Record Type Record Status Assig
O o0s202019 0 Yes  759-19.000166-STR 52109 SW CHINOOK WAY, SCAPP. Residential Structural App Submitted/Addl Info Needed

Activities (0)
O 06042020 10 Yes  759-20000044STR 51335 SW OLD PORTLAND RD, S. Commercial Structural In Review
O 11242020 10 Yes  759-20000275.STR 52551 COLUMBIA RIVER HIWY, S. Commercial Structural In Review

Preference
Management O 121232020 0 Yes  759-20-000268-FIRE 52960 WEST LANE RD, SCAPPOO. Commercial Alarm or Suppression Systems. App Accepted/in Review

O 12232020 0 Yes 75920000296 FIRE 52960 WEST LANE RD, SCAPPOO. Commercial Alarm or Suppression Systems. App Acceptedin Review
O 262021 0 Yes  75921-000013FIRE 53690 NE AIRPORT RD, SCAPPO. Commercial Alarm or Suppression Systems. In Review/Addi Info Needed
O oaner021 0 Yes 75921000076 DWL 52347 SW ASHLEY CT, SCAPPOO. Residential 1 & 2 Fam Dwelling (New Only) Limited  In Review
Page |1 oft





image5.png
SCAPPOOSE
» My Task Searching

My Tasks

Q Workflow Tasks (0)

Inspections (0)

Document Review Tasks (0)

My Tasks
Activities (0)

O

Menu

Due Date

Assign

Task

0 record(s) found.

Claim

Duration
Days

Release

Task
Active

Help

L7312 Unassigned Dept Tasks

—select-

[Active (Assigned) Building Review Tasks

[Active (Assigned) Engineering Review Tasks
)

[Active (Assigned) Planning Review Tasks (not including Planning module)

[Active (Assigned) Transportation Review Tasks
Completeness - Public Works

SCAPPOOSE

NOTE: With Public Works as my Preferred
Module, the Filters provided in My Tasks are all
PW-oriented - looking at Public Works record
data / criteria. All 4 tabs in the My Tasks page
would be PW-oriented in terms of the data and
fiter resuits. The Inspections Tab on My Tasks
is simply a view of the Inspections page for PW
inspections.





