
Type of Work Guide - as defined in Accela 
 

  This is the Type of Work dropdown generally used in all Building record types.  It is important 
to note that various standard reports are grouped by Type of Work – particularly, the Permits Issued reports – and this 
value becomes increasingly important to your local tax assessor in determining when and where new taxable square 
footage is added/involved. 

The Type of Work is always related to the status of the structure the work is taking place in/on. 

 

• Addition – addition of new square footage 
• Alteration – alteration/remodel of existing square footage, no change to footprint 
• Demolition – complete removal of a structure, ‘to the dirt’ 
• Move – relocation of entire structure 
• New – construction of a new structure and new square footage, this can include replacement structures but this 

is an agency decision (note that the Residential Structural record types include an ASI field for “Replacement 
Dwelling”; see ‘Replacement’ option below) 

• Other – where the other provided work types simply do not apply, often a decision by the Building Official 
• Repair – repair of existing structure or item/often trade specific and referred to in the code 
• Replacement – replacement of existing structure or item/often trade specific and referred to in the code 

 

Business Case Examples: 

• Brand new air conditioner (Mechanical) being added to an existing home that never had central air previously.  
TYPE OF WORK = ALTERATION.  Some think a new system/fixtures/appliances would be ‘new’ but you’re actually 
altering the existing HVAC system to add in A/C to an existing (not new) structure. 

• Add of 500 square foot bonus room to existing home.  TYPE OF WORK = ADDITION.  Some lean towards calling 
this an alteration, in general they are remodeling – yes, but they are primarily adding new square footage to an 
existing structure. 

• Description/Scope of Work indicates “Replace/cap existing plumbing fixtures/replace water line (meter to 
house/underfloor) install backflow device for future irrigation system” to existing structure.  TYPE OF WORK = 
ALTERATION.  There is more than replacing like for like going on here, so replacement is probably too limited. 

• Add of plumbing to new construction single family dwelling.  TYPE OF WORK = NEW.  Typically would only see 
type of work as New when it’s a brand new structure under construction. 

• Add of two new bath fans to existing Manufactured Dwelling.  TYPE OF WORK = ALTERATION.  Keep in mind that 
Manufactured Dwellings are built in the factory and granted occupancy there – so you would never have the 
work type New on a Manufactured Dwelling, the Placement permit is as close as you get.  In Accela you would 
only use the Manufactured Dwelling record type for placement or replacement, and would otherwise use a 
Residential Structural permit for alterations or additions, same with the related trade permits. 


